Identifying and Processing “Catalog Review” Materials
7 August 2002

Background: Most uncataloged items that are requested by patrons are provided to the user before cataloging is
completed. The Circ. Note in the Item Record is annotated SEND FOR CATALOG REVIEW to ensure that the book
will be returned to HCL Technical Services after the patron returns the item to Widener Library. For items received
in Aleph, the OPAC note in the Item Record will generate an “Ordered—received” note in the Catalog. When
viewing these records in staff modules, the status will not always be as easy to identify.

The following document describes 1) how staff can identify Catalog Review materials if they encounter these
records during their work, and 2) what fields need to be updated when they are cataloging one of these items.

Identifying “Catalog Review” Materials in Staff Modules:

1. Looking at the illustration below, you see that the view of the record in one of the Staff modules,
including the Full + Link in the Staff Search, does not display Item Processing Status information. It
will just say Widener.

2. Note however that in the Nav map, you will see that an item record exists with a valid Stacks barcode,
and in some cases, an active Loan may appear.

3. When viewing the Item List, the presence of the Check Mark in the Note column, in addition to the
Stacks barcode and Regular Loan status, are indicators that this is a Catalog Review item.
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Another way to identify Catalog Review materials is shown in the illustration below. If you click on a
Barcode in the Nav map, a brief view of the item record will be displayed. In addition to checking for
Sub-Library: WID, take note of the Opac Note and Cir Note fields.
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Required Updates in the Item Record at the point of Cataloging:

In the final stage of cataloging, in addition to the coding that is always updated, the following fields on
Tab 2 of the Item Form need to be cleared (see illustration below):
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In the future it is our hope that a macro can be written to perform the Item Record changes.

Required Update in the Holdings Record at the point of Cataloging:

In addition to clearing the Item Record Tab 2 fields mentioned above, because processing status
information can be generated in the OPAC by many different fields, catalogers should look for 852
subfield z Ordered—received notes in Holdings records. To avoid misleading information, these notes
should be deleted when a call number is added to the record.
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